
 

 
 

NEW ROCHELLE PUBLIC LIBRARY 
POLICY ON PUBLIC COMMENT DURING MONTHLY BOARD MEETINGS 

 
Purpose: 

The New Rochelle Public Library welcomes input from patrons and other members of 
the public on library matters. In order to conduct orderly monthly board meetings, the 
NRPL has adopted the following policy on public comment. 
 
The New Rochelle Board of Trustees is very interested in hearing from members of our 
community. We welcome hearing your opinions and take our community’s comments 
seriously. The Board of Trustees and Director will not respond during the public 
comment period – the Board, Director and any staff or administrators are here to listen. 
The public comment period is not a conversation, but a time for us to hear your 
comments. At a later date, the Board may respond via email or during a meeting. The 
purpose of this policy on Public Comment During Monthly Board Meetings is to 
establish decorum, maintain civility and respect towards all Trustees, staff, 
administration, speakers and community members.  
 

1.​ At the monthly meeting, a sign-in sheet will be available at the beginning of the 
meeting. Persons wishing to speak are asked to print their name, their address 
(and, if they wish, other contact information) and the topic of their comments.  
Priority may be granted to speakers who reside within the area of service. 

2.​ At each meeting, a trustee or other person will be designated by the President as 
responsible for time-keeping, facilitating use of and custody of the sign-in sheet, 
and calling people in the order they signed in.  For ADA accessibility purposes, 
speakers must use a microphone. 

3.​ After calling the meeting to order, the President or presiding officer will review the 
sign-in sheet and the meeting agenda and, in their discretion, decide whether to 
change the order of business. 

4.​ When the public comment item is called, the speakers will be heard in the order 
that their names appear. Speakers cannot decide the order in which they speak. 
Should a speaker forfeit their turn, they cannot give their time to someone else. 
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5.​ Each speaker will have three minutes to comment, after which the microphone 
will be turned off.  A person must state his or her first and last name, their 
address and, if applicable, the group they represent, before addressing the 
Library Board with the comment. 

6.​ When members of the public speak to the Board during a meeting, the comments 
will be taken under advisement by the Library Board, who in their discretion may 
or may not reply at a later time. Where a question is raised, the Board may 
choose to provide a response immediately, if such responsive information is 
readily at hand .All comments must adhere to the Library's Code of Conduct, 
which bars harassment, threats, and abusive conduct; failure to adhere to the 
Code of Conduct will result in consequences up to and including being barred 
from the premises. 

7.​ All comments should be addressed to the Board. 
8.​ The total time for the public comment period will be limited to 45 minutes, unless 

the board passes a resolution to change the duration. 
 
 
 
 
 

Adopted by the NRPL Board of Trustees on October 8, 2015. 
Revised by the NRPL Board of Trustees on June 6, 2025 
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https://nrpl.org/wp-content/uploads/2015/08/Code-of-Conduct-Policy-Final-2017.pdf

